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INTRODUCTION 

In response to the declaration of a statewide emergency by the Governor Brian 
Kemp on March 14, 2020 and due to concerns over the spread of COVID-19, Georgia 
Supreme Court Chief Justice Harold Melton issued a series of orders directing courts to 
conduct business in a manner that reduces their risk associated with the public health 
emergency.  Directives set forth in these orders include the suspension of grand juries 
and jury trials in the State of Georgia. The Georgia Supreme Court’s Sixth Amendment 
to its Statewide Emergency Order, issued on September 10, 2020, now directs each 
county to establish a local committee to develop detailed guidelines for the resumption of 
jury trials.  

As directed, the Chief Judges of the State and Superior Courts of the Gwinnett 
Judicial Circuit have convened a local committee to develop the following plan to resume 
jury operations in Gwinnett County. 

 
GENERAL CONSIDERATIONS 

The Gwinnett Justice and Administration Center (GJAC) consolidates the county’s 
courts as well as many of the county’s government needs into one facility. To that end, 
the Courts do not have exclusive control of GJAC and therefore, cannot enforce judicial 
orders over the entire facility.  On April 1, 2021, eight (8) Superior Court judges, their staff 
and other court personnel will relocate from GJAC to the Charlotte J. Nash Court Building 
(CNCB). Any reference to “courthouse” in this document refers to the court-controlled 
portion of GJAC and the CNCB unless otherwise indicated.  

While not having exclusive control over GJAC, the Court worked with the Gwinnett 
County Administrator, Glenn Stephens, and, where applicable, has coordinated its safety 
efforts to ensure that Covid-19 safety protocols are followed. On January 19, 2021, 
Gwinnett County Commissioner Nicole Love Hendrickson, issued Local Emergency 
Order 21-1-1, County Facility Face Covering Requirement.  The Order requires anyone 
entering any facility owned or leased by Gwinnett County be required to wear a face mask 
or face covering their nose and mouth while in a County facility.  (Attachment 1)  The 
Gwinnett Chief Judges of Superior, State, Juvenile, Magistrate, Recorder’s Courts and 
the Probate Court Judge signed a joint directive providing requirements to comply with 
various safety guidelines issued by the Center for Disease Control and Prevention (CDC) 
including wearing face coverings and maintaining social distancing. (Attachment 2) 

PERSONAL PROTECTIVE EQUIPMENT 

Personal Protective Equipment (PPE) facemasks (paper or cloth) shall be worn by 
all who enter the courthouse and all who enter a courtroom. Courthouse personnel shall 
wear facemasks from the entryway of the court facility to their respective workplaces, and 
thereafter, at the discretion of their respective supervisors. Persons who are not 
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courthouse personnel shall wear a facemask prior to entering the courthouse and 
continuously thereafter until they exit the courthouse.  

All persons, including but not limited to courthouse personnel, lawyers, litigants, 
and visitors shall wear a facemask in the courtroom. A court reporter is not required to 
wear a facemask while he or she is using a steno mask or other similar device, but 
otherwise is required to wear a facemask. The court has a limited supply of facemasks 
for use by court personnel and visitors to a courtroom. If a visitor does not have access 
to a facemask, then he or she shall notify the Court or a Deputy Sheriff stationed at the 
courthouse entrances of such need, and a facemask shall be provided to such visitors for 
so long as those supplies are available. Other PPE, such a gloves or face shields, may 
be worn by all persons entering the courthouse. 

ENTERING THE GWINNETT JUSTICE AND ADMINISTRATION CENTER  

Keybo Taylor, the Gwinnett County Sheriff (GCSO), is responsible for the security 
of the facility and control the public’s access to the building.  At each courthouse entrance, 
the GCSO has erected a temperature screening device capable of remotely screening 
the temperature of everyone entering the building.      

If an individual presents to the courthouse with a fever, that individual is asked why 
they are entering the building by a member of GCSO.  If the individual is a juror, a deputy 
sheriff shall get the juror’s name and immediately notify the jury clerk or his/her designee 
that the juror has presented with a fever.  The juror will be asked to leave the building and 
his/her jury service shall be deferred.  

Everyone entering the GJAC and CNCB will be asked to wear appropriate PPE.  If 
an individual refusing to wear appropriate PPE is a juror, the deputy sheriff shall inform 
the juror of the Local Emergency Order 21-1-1 and the Court Directive requiring the use 
of PPE/facemasks in the building. If the juror continues to refuse to wear appropriate PPE, 
the deputy sheriff will get the juror’s name and immediately notify the jury clerk or his/her 
designee that the juror has refused to wear PPE.  The juror will be asked to leave the 
building and his/her jury service shall be deferred.  

If an individual refusing to wear appropriate PPE is a litigant or witness in a case 
scheduled for an in person hearing or jury trial, the deputy sheriffs shall inform the 
individual of the Local Emergency Order 21-1-1 and the Court Directive requiring the use 
of PPE/facemasks in the building and during court hearings.  If the individual still refuses 
to wear appropriate PPE, the deputy sheriff shall get the name of the individual, type of 
hearing, courtroom and judge they are scheduled to report to.  The deputy sheriff shall 
immediately notify the judge’s staff of this information so further action may be taken by 
the assigned judge.  The assigned judge will decide how to proceed with the hearing. 

 

 



4 
 

SUMMONS 

Jurors shall be summoned to jury duty four to six weeks prior to the commencement 
of a jury trial.  When jurors are initially summoned for jury trial, the jury manager will mail: 

• A summons directing judicial report to the jury assembly room in the main 
courthouse with staggered report times (it will also provide a contact person to call 
with health-related questions or concerns).  

• A COVID-19 notice directing the juror to a web site with a video from the Court  
expressing how much they are appreciated, assuring them that the Court 
understands their concerns for safety, and highlighting the steps taken to ensure 
the health and safety of each juror. (Attachment 3) 

• A COVID-19 insert highlighting the steps taken by the courts to ensure their health 
and safety.  (Attachment 4) 

• A COVID-19 questionnaire that includes their contact information (name, address, 
cell phone number, and email address) and a series of questions to determine 
whether they are in a category of persons identified by the CDC as being at an 
increased risk for severe illness from COVID-19. (Attachment 5) 

• An existing information form that requests information generally asked by 
attorneys when selecting a jury. 

EXCUSALS AND/OR DEFERRALS  

Prior to the jurors reporting on the date of their service, the Jury Clerk or his/her 
designee will work to determine whether any perspective jurors should be excused or 
have their service deferred due to medical concerns.  Jurors will be provided information 
about how to make a request for an excusal or deferral with their summons.   If a juror 
has a health issue that would prohibit them from reporting to jury duty, they will contact 
jury clerk or his/her designee to inform them of those health issues.  The jury clerk or 
his/her designee will defer that juror’s service until a later date.   

Jurors in high risk populations, as defined by the CDC (Attachment 6), may to be 
excused from reporting to jury duty.  The jury clerk or his/her designee will review each 
request and if appropriate, shall have the authority to defer that juror’s service.  Jurors not 
in a high-risk population requesting a non-medical related jury excusal shall only be 
excused from reporting by a judge.  

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       
PROCEDURE FOR JURY REPORTING  

The Jury Assembly Room, located on the second floor of GJAC and the first floor 
of CNCB, can hold a maximum of sixty (60) people while maintaining the recommended 
social distance of 6 feet. Jurors will be summoned to appear at staggered times 
throughout the day beginning at 8:00 a.m.  The jury manager will ensure that at any given 
time there are no more than sixty (60) people in the Jury Assembly Room.  This 
requirement may result in reporting jurors being excused from jury duty.  
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Jurors must wear appropriate PPE in the Jury Assembly Room and while traveling 
in and about the building.  Jurors will be encouraged to wear their own masks when 
reporting for jury duty.  Masks will be provided for those jurors who report without their 
own.  Hand sanitizing stations are available in the Jury Assembly Room and throughout 
the buildings.  

After each panel has cleared the Jury Assembly Room, maintenance will clean and 
disinfect the area. Each evening that the Jury Assembly Room is utilized, maintenance 
will complete a more thorough cleaning of the area.  Certified HEPA air purifiers will be in 
the Jury Assembly Room and shall always remain on and operational (unless such 
operation interferes with the operation of jury assembly). 

Upon checking in for jury duty, jurors will have their photograph taken, contact 
information verified and processed for orientation.  Based on the maximum capacity of 
individuals allowed in a courtroom, jurors will be divided evenly and taken to courtrooms 
for voir dire.  

The jury clerk or his/her designee will compile a jury roster for the judge and 
attorneys.  The roster will include a photograph and basic identifying information.   

JURY SELECTION  

After jurors are checked-in, they will be divided into equally divided panels and 
sent to the respective courtroom for voir dire.  General and individual voir dire will be 
conducted with each panel sent to the courtroom.  Once the voir dire of the panel has 
been completed, the jurors will be excused with and notified that they will be contacted 
only if they are selected to serve on the jury.   

The voir dire process will continue until there is a qualified panel. Upon qualifying 
the panel, the attorneys will be provided the above-described roster and the attorneys will 
strike the jury without the jurors returning to the courthouse.  Jurors selected for trial will 
be contacted by the jury manager and her assistants and directed to report to the 
courthouse for trial.  

COURTROOMS/JURY DELIBERATION ROOMS 

The courtrooms listed below shall be the only courtrooms trials are conducted in.  
These courtrooms have been specially equipped with plexiglass and tempered glass 
barriers for court personnel, jurors, litigants and counsel.  The jury boxes in these 
courtrooms have dividers between each juror’s chair. Jury trials will only be conducted in 
these courtrooms. Each of these courtrooms have been equipped with certified HEPA air 
purifiers which shall always remain on and operational (unless such operation interferes 
with the operation of court proceedings).  Filters shall be replaced according to the 
manufacture’s recommendations.  For each trial courtroom in use during jury trials, a 
separate courtroom has been identified for the sole use of jury deliberation and jury 
breaks/recesses.  
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All jury trial and jury deliberation courtrooms will have increased cleaning 
throughout the day. During breaks, maintenance will complete cleanings/sanitation. In the 
evenings, a more thorough cleaning of the courtrooms will be completed.  Sanitization 
practices shall follow guidelines established by the CDC and the provisions of the Georgia 
Court Reopening Guide (Attachments 7, 8, and 9). 

Hand sanitizing stations are placed outside the courtrooms and throughout the 
buildings.  Reminders to maintain social distance are placed on the floors throughout the 
buildings as well. 

JURY TRIAL COURTROOMS 

GJAC -1B, 2B, 2C, 2E, 3C, 3D, 3F 

CNCB - ALL 

TRIALS 

To resume jury trials and implement new procedures, the Gwinnett Superior and 
State Courts have developed an incremental phase plan for commencement of jury trials. 
Initially, criminal jury trials will take precedence.   

The first phase will consist of two Superior Court criminal trials to be held within a 
two-week period. The second phase will consist of three Superior Court criminal trials to 
be held within a two-week period.  The third phase will consist of nine Superior Court 
criminal trials and six State Court criminal trials to be held within three (3) two-week 
periods. 
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TRIAL PHASES and PROPOSED DATES 

Phase I 

Court A – April 19, 2021 through April 30, 2021 Superior  
Court B – April 19, 2021 through April 30, 2021 Superior 
 
Phase II 
 
Court A – May 3, 2021 through May 14, 2021 Superior 
Court B – May 3, 2021 through May 14, 2021 Superior 
Court C – May 3, 2021 through May 14, 2021 Superior 
 
Phase III  
 
Court A – May 17, 2021 through May 28, 2021 Superior 
Court B – May 17, 2021 through May 28, 2021 Superior 
Court C – May 17, 2021 through May 28, 2021 Superior 
Court D – May 17, 2021 through May 28, 2021 State 
Court E – May 17, 2021 through May 28, 2021 State 
 
Court A – May 31, 2021 through June 11, 2021 Superior 
Court B – May 31, 2021 through June 11, 2021 Superior 
Court C – May 31, 2021 through June 11, 2021 Superior 
Court D – May 31, 2021 through June 11, 2021 State 
Court E – May 31, 2021 through June 11, 2021 State 
 
Court A – June 14, 2021 through June 25, 2021 Superior 
Court B – June 14, 2021 through June 25, 2021 Superior 
Court C – June 14, 2021 through June 25, 2021 Superior 
Court D – June 14, 2021 through June 25, 2021 State 
Court E – June 14, 2021 through June 25, 2021 State 
 
 
TRIAL PROCEEDINGS 
 

The judge is to conduct proceedings in accordance with all constitutional and 
statutory requirements seeking to ensure a fair and impartial trial while doing so within 
the confines of public health guidelines. Due to space and manpower limitations a 
maximum of five (5) trials will be conducted at any one trial period. 

 
• Masks are generally required 

o Judges, court staff, bailiffs, attorneys, and jurors will all wear 
masks during the trial unless otherwise instructed by the 
judge.  

o Judges, attorneys, and jurors may be permitted to remove 
their mask while speaking.  
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o Witnesses may testify without a mask, from a witness stand 
that is six (6) feet away from other persons.  

o Court reporters will be excused from wearing masks so long 
as they are using their steno masks. When the court reporter 
is not using their steno mask, they will be required to use a 
face mask. 

• The judge will provide jurors with a point of contact if potentially exposed to 
COVID-19 or experiencing symptoms of COVID-19. Jurors should not be 
required to report if they have been exposed to COVID-19 an/or are 
experienced symptoms of COVID-19.  

• Any juror who does not pass a temperature check, reports exposure to 
COVID-19 or has COVID-19 symptoms shall be brought to the judge’s 
intention immediately.  

• Jurors will be provided frequent breaks and will be encouraged to wash their 
hands and use hand sanitizer often.  

• Jurors will be provided a personal plastic bag with a pen, note pad, and 
hand sanitizer.  At the end of each day, jurors will be provided disinfection 
wipes and asked to wipe down their bags. Bailiffs will collect the sanitized 
bags at the end of the day and redistribute the bags the following day.  

 
EVIDENCE PRESENTATION 
 

Courtroom evidence should be displayed to the jurors in a digital format whenever 
possible making use of the large television monitors in the courtroom. There will be certain 
items that cannot be displayed in a digital format and the attorneys will be directed to seek 
guidance from the Court. When it is necessary for jurors to handle physical evidence, 
jurors will use the hand sanitizer provided by the Court or gloves that are discarded 
immediately after the use to avoid cross-contamination. Attorneys will be provided wipes 
and will be responsible for wiping down the podium, microphone and anything else they 
touch before returning to their table. Attorneys will also be asked to wipe down their table 
at the end of the day. 
 
PUBLIC VIEWING ROOMS  
 

Due to the limited number of people allowed in the courtroom, a video stream will 
be set up in a nearby area for public viewing.  The location of the area/room where the 
video will be streamed will be displayed outside the courtroom where the trial is being 
conducted. Seating in the viewing rooms will be clearly marked 6 feet apart unless 
attendees are from the same household. All persons in the viewing room must keep their 
masks on at all times. A deputy sheriff will be stationed in the viewing rooms.  
 
 
 
 
 
 



9 
 

ADJUSTMENTS TO THE PLAN  
 

Every effort will be made to adhere to this plan as developed.  While this plan 
attempts to conceive of all possibilities and contingencies, the Committee is aware that 
adjustments to this plan may need to be made.   All adjustments will be made taking into 
considerations the safety, health and welfare of all individuals involved. 






























































